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Welcome to Fort Zumwalt Early Childhood! 
 
We are pleased you have enrolled your child in our preschool program and look forward to 
becoming better acquainted with you and your child. This handbook has been designed to 
provide you with important information, policies, and procedures for our program. We ask that 
you read this booklet carefully and keep it for reference throughout the year. If you have any 
questions or concerns, please ask your child’s teacher or call us at the Early Childhood Office at 
636-474-8676.  
 
The Fort Zumwalt Early Childhood Center offers integrated play-based preschool classrooms, 
serving 3, 4, and 5 year olds. An integrated preschool includes typically developing children as 
well as children with disabilities. These classrooms offer children the opportunity to work and 
play with age-appropriate peers as well as children with developmental challenges. In an 
integrated classroom, children are able to learn from not only the teaching staff, but also each 
other as their individual strengths can be highlighted. As children work in group activities with 
their peers, they discover their similarities and develop a better understanding of their 
differences. Flexible, but consistent, structure and routine are offered, including activities 
designed to promote language/listening skills, gross and fine motor development and 
opportunities for imaginative/dramatic play. Music, sensory activities, and a wide variety of 
developmentally appropriate materials and activities are employed, all of which support a 
strong foundation for learning. Weather permitting, outside play is a daily event. 
 
Thank you for choosing Fort Zumwalt Early Childhood for your child.  
 
Dr. Sharon Ellerbrook  
Executive Director of Early Childhood Education 
 
Mrs. Lynnette Cornett 
Director of Early Childhood Special Education 
 
Ms. Abigail Lanasa  
Coordinator of Early Learning 
 
 
 
 
 
 
 
 
 
 



 
 
 

Philosophy 
 
The Early Childhood Center promotes an environment where children become independent, 
confident, lifelong learners with a strong sense of self. We proudly offer a positive, 
child-centered preschool experience that fosters a love of learning in a nurturing community. In 
each child, we strive to cultivate:  
• Autonomy  
• A sense of belonging 
• Respect for others 
• Enthusiasm for exploration 
• Language/literacy skills and strategies 
• Mathematical thinking about patterns and relationships, order and predictability, and logic 

and meaning 
• The ability to observe, explore, discover, predict, and solve problems through play 
• An understanding of the many aspects of their cultural and environmental world 
• Health-promoting habits and routines 
• Physical development through use of large and small muscle activities 
• Aesthetic expression and appreciation through art, music, and dramatic play 
• A curiosity young children use to make sense of their world 
• The early concepts and skills that build the foundation for the Fort Zumwalt Kindergarten 

Curriculum. 
 

Our Curriculum 
 
We offer a child-centered and developmentally 
appropriate program for three through five year 
old children. Guided by the Missouri Early 
Learning Standards for pre-kindergarten 
education and by research on how children learn, 
the curriculum outlines essential skills in the 
following learning domains: 

Approaches to Learning, such as taking 
initiative, exhibiting creativity, demonstrating 
persistence, and using problem-solving skills. 

Social/Self-Help (Self-Regulation) Skills, such as developing self-control, developing 
responsibility for personal needs and belongings, building relationships of mutual trust and 
respect with others, and working cooperatively with children and adults. 

Gross and Fine Motor Development, such as running with ease, balancing, jumping and 
hopping, and catching and throwing objects; skills such as drawing and writing with increasing 
control, developing scissor skills and pencil grasp, and using small manipulatives with increasing 
dexterity. 



Language and Literacy Development, such as listening and responding appropriately, 
using expressive language for a variety of purposes, developing an understanding of books and 
print, phonemic awareness (sound discrimination), and recognizing and letters/writing. 

Representational Development, such as using objects to represent other objects, 
creating models with self-selected materials, creating play scenarios through actions and words, 
and collaborating with peers to develop and extend pretend play. 
 

Math/Science Reasoning and Concept Development, such as understanding numbers 
and the number relationships (which includes understanding more/less, counting objects, 
making 1:1 correspondence), sorting and classifying, imitating, extending and creating simple 
patterns, learning some shapes, colors, numbers, exploring measurement, formulating and 
testing hypotheses, and using math/science vocabulary to make comparisons. 
 

The Fort Zumwalt Early Childhood Center has chosen to implement the play-based learning 
framework of Creative Curriculum©  for Preschool. The Creative Curriculum© for Preschool is a 
comprehensive system of learning based on research and knowledge regarding all areas of child 
development—social/emotional, physical, cognitive, and language. 
 

The teachers use their own experiences, as well as the children’s interests, to adapt the 
curriculum to be unique to each class. Classroom observations and assessments become 
important tools for the teachers to communicate with parents.  
 

Play allows children to learn about the world and themselves. As children play, they learn new 
skills, develop coping mechanisms, test new ideas, and master their bodies. Creative 
Curriculum© for Preschool provides extensive guidance for teachers in the content areas of 
literacy, math, science, social skills, and the arts. As children make choices about where to play 
in the classroom, they are learning a variety of skills. For example, building with blocks 
promotes material exploration, as well as spatial planning, symbolic representation, dramatic 
play, and social interactions. In the area of art, teachers emphasize the process rather than the 
finished product. As children use art materials, they are planning and carrying out a task and 
also using symbols to represent their ideas.  
 

Our play-based curriculum offers children many opportunities for positive interactions with 
other children and adults. We treat each child with respect and reinforce his/her value as an 
individual and as a unique member of our Fort Zumwalt Early Childhood Center community.  
 

The Fort Zumwalt Early Childhood Center implements Conscious Discipline by Becky Bailey. Dr. 
Bailey is a longtime leader in the early childhood social-emotional learning. Conscious Discipline 
is a comprehensive self-regulation program that integrates social-emotional learning and 
discipline. Conscious Discipline utilizes everyday events as the curriculum and addressing the 
adult's emotional intelligence as well as the child's. Conscious Discipline empowers adults to 
consciously respond to daily conflict, transforming it into an opportunity to teach critical life 
skills to children. It transforms daily conflicts into opportunities to teach critical life skills to 
children. Children are taught the importance of self-regulation, respect, treating others with 
care. It is our belief that the goal of discipline is to help young children identify their feelings 
and gain inner self-control so they become aware of what is acceptable behavior. Our staff is 
trained in Conscious Discipline and we try to foresee and prevent problems by structuring an 



appropriate environment and setting limits and using the skills and tools taught in Conscious 
Discipline.  
 

Interest Areas 
 
Prekindergarten uses the interest area approach to learning. Interest areas are areas with 
educational materials that provide opportunities for different types of learning during work 
time. The Fort Zumwalt Early Childhood curriculum provides for the following interest areas to 
be incorporated in the daily schedule: 

 
In the CONSTRUCTION/BLOCK INTEREST AREA children: 
• develop eye-hand coordination 
• explore spatial relationships• compare sizes and shapes 
• develop large and small muscle coordination 
• learn how to work and plan together 
• become aware of organizing and measuring 
• become aware of problem-solving techniques 
 

 
In the ART INTEREST AREA children learn: 
• creativeness through planning, designing, and constructing an idea 
• a satisfactory way of expressing ideas, impressions, and feelings 
• experimentation with color, shapes, sizes, various textures, and configurations 
• eye-hand coordination and better fine muscle control for later writing skills 
• respect for the artistic expressions of others 
• to develop their visual and tactile skills 
 
At the LIBRARY AND WRITING INTEREST AREAS children learn: 
• to respect and care for books 
• to imagine events and situations 
• storytelling and dictate stories 
• an interest in words and books 
• sequencing of pictures 
• the sequence of a story 
• left-to-right progression 
• the interpretation of pictures and details of pictures 

 
In the DRAMATIC PLAY INTEREST AREA 
children: 
• have the opportunity to develop 
self-confidence through role-playing 
• can act out familiar situations, assume 
family roles, and work out problems and concerns 
• develop muscle coordination, oral language skills, and math 
readiness 



 
 
 
In the MATH INTEREST AREA children learn: 
• to develop perceptual discrimination by shape, size, color, directions, 

 detail and design 
• to recognize, describe and name shapes 
• to recognize patterns and relationships among objects 
• to classify objects and explain how the grouping was done 
• one-to-one correspondence 
• how to make comparisons and to see relationships of concrete 
objects 
 
In the DISCOVERY INTEREST AREA children learn: 

• to explore the natural and mechanical world 
• to observe orderly sequences and sequences of life 
processes• to formulate and evaluate predictions 
• to observe the relationships between and among sizes 
• to gather simple data and to draw conclusions 
• to develop visual and tactile senses 
• methods of classifications to sort materials 
 
In the MUSIC AND MOVEMENT INTEREST AREA children: 
• strengthen agility and balance 
• experiment with motor activities 
• develop muscular strength and coordination 
• relieve tensions and use energy constructively and imaginatively 
• sing, play instruments, and make up songs 
• move to beat, dance, and listen to music 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Social/Emotional/Behavior Supports 
 
The Fort Zumwalt Early Childhood program supports student’s social/emotional/behavior needs 
through the implementation of Conscious Discipline throughout our 
preschool. Universal supports are strategies available to all students 
to support their social/emotional/behavior development by teaching 
and modeling direct behaviors. Our goals are to create and maintain 
safe learning environments for the children in our program and to 
teach them the self-regulation of skills they will need in school and in 
life.  
 
The chart below shows how each of the Seven Skills of Discipline, 
when utilized consciously, yields critical core values and life skills. By 
implementing the powers and skills together, we learn to stay in control of ourselves and in 
charge of children in a manner that models the same skills we seek to teach. This, combined 
with the willingness generated by the school family, empowers children to successfully learn 
and internalize lifelong skills. 
 

Conscious Skill 
(emerges from within) 

Life / Communication 
Skills 

Value 

Composure Anger management,  

gratification delay 

Integrity 

Encouragement Pro-social skills (kindness, 

caring, helpfulness) 

Interdependence, optimism, 

gratitude 

Assertiveness Bully prevention, 

healthy boundaries 

Respect for self  

and others 

Choices Impulse control, 

goal achievement 

Persistence 

Empathy Emotional regulation, 

perspective taking 

Honoring diversity, honesty 

Positive Intent Cooperation, Compassion, generosity 



problem-solving 

Consequences Learn from your mistakes Responsibility 

Staffing 
 
There are two or more staff members in each early childhood room. 
Depending on the classroom model, each classroom has one or two 
lead teachers and a paraprofessional. All ECC teachers meet or 
exceed the Missouri Department of Elementary and Secondary 
Education (MODESE) requirements and have a four-year degree. All 
of our ECSE classroom teachers hold an Early Childhood Special 
Education certificate. All of our EC classroom teachers hold an Early 
Childhood certificate. Some teachers hold more than one teaching 
certificate and many have master’s degrees. All of the staff have 
experience working with young children in a supervised program. In 
addition, our staff members truly understand child development and 

our play-based philosophy. 
 

Confidentiality 
 
An education record is maintained for each student. The parent/guardian of students who are 
attending or have attended the district’s schools have the right to inspect and review the 
education records of their student.  
 
Confidentiality plays a vital role in promoting respect for every individual and fostering a strong 
community. FZ ECC takes confidentiality very seriously and makes every effort to protect each 
family’s privacy. Communication among staff and parents about children should be kept 
confidential at all times. FZ ECC recommends that conversations about a child, behavior, or 
incident should be conducted in private, away from the child and other members of the FZ ECC 
community. Discussions in hallways should be kept to a minimum. If a parent has a question or 
concern, we suggest that this parent first contact the teacher via email, by phone or in person 
to arrange a time to discuss.  
 
In respect of each family’s special needs for privacy, families are to check with their child’s 
teacher or the early childhood office before they take photos or videotape while in classrooms. 
 

 
 
 
 
 
 



 
 
 
 
Communication 
 
We want to keep in touch with you! Communication between 
home and school is vital to a successful preschool program.  
 
School-Wide (non-emergency) Information: 

● The FZ ECC office communicates with parents in a 
number of ways: 

○ email 
○ telephone 

○ FZ ECC website 
○ notices sent in children’s backpacks 

Classroom Information: 
● Monthly newsletters and weekly recaps from each class are sent to parents. 
● Please be sure to check the contents of your child’s backpack each night so that you can 

find important notes, art projects, etc. 
Child-Specific Information: 
During arrival and dismissal times, staff members must devote full attention to all of the 
children. Please keep conversations brief. If you need to communicate specific information, a 
written note or email is preferred. 

● Parent-teacher conferences are held in the fall. The conference is an informal meeting 
for parents and teachers to have an opportunity to discuss the child. At the conference, 
teachers and parents will discuss observations made and your child’s developmental 
progress. We understand that the education of children is a partnership between 
parents and teachers. We invite you to share your thoughts with us at any time, and we 
will make every effort to keep you informed about your child’s growth at school. Similar 
reports on your child’s progress will be sent home in January, March, and May. 

● If, at any time, you have special concerns, please feel free to contact your child’s teacher 
- use email, send a note, or call the office to leave a message. If you need to contact 
your child’s teacher during school hours, please call the office and you will be able to 
leave a message for the teacher. The teacher will respond as soon as possible. 

● If you wish to talk to the teacher at length, you can email the teacher and, if needed, 
arrange a time to meet in person or over the phone. 

● Please communicate with the teacher about any changes at home or within the family 
(i.e., parent on a trip, family member in the hospital, sick grandparent). These changes 
can affect your child’s behavior, and it is useful for staff to be aware of these 
developments. FZ ECC will always respect your privacy. 

● If your child is going to be out of school for any reason, please let the office know. For 
illnesses, this is especially important so that we can inform families of any 
communicable disease symptoms while maintaining confidentiality. In addition, 



teachers and children miss a child when they are absent, so they would like to know that 
the child is okay. 

 
 

 
 
Health Information-Illness of a Student 
 
All of our policies and procedures are developed with the goal of providing a safe, healthy, 
nurturing, and responsive setting for young children. Providing a safe and healthy environment 
requires establishing policies and procedures for handling childhood illness. When a child 
becomes seriously ill or hurt at school, parents are notified immediately. If the parent cannot 
be located, the emergency number is called. Illness is defined as having a temperature of 100.0° 
or above, vomiting or one of the symptoms listed below. Please make arrangements with 
relatives, friends, neighbors, or a sitter to pick up your child when he/she is ill at school if you 
are not able. This person would need to bring a photo ID and we would need the person’s name 
as an emergency contact in order to be able to release your child. 
 

Your child is to stay at home or may be sent home while at school if there is: 
 

● Fever: 100.0° or greater. Students who have been absent from school because of an 
elevated temperature should be kept home until they’ve been fever free for 
twenty-four (24) hours without fever reducing medication (acetaminophen, ibuprofen). 

● Vomiting: A physician should be contacted if vomiting lasts longer than twenty-four (24) 
hours or becomes severe. A child must be symptom free for 24 hours before returning 
to school.  

● Diarrhea (loose, frequent stools): A physician should be contacted if there have been 
two or more episodes. A child must be symptom free for twenty four (24) hours before 
returning to school.  

● Strep throat: or a sore throat that is accompanied by a fever and enlarged nodules in the 
neck. Child may return to school twenty-four (24) hours after antibiotic treatment is 
begun and is fever free. 

● “Cold” and/or persistent cough: If obviously ill--lethargic (very tired), nose running 
continuously, excessing coughing. 

● Rash: Unusual rash or spots that are spreading of an unknown cause. Child should 
remain home until cause is determined. If due to chicken pox, child is to remain home 
until all lesions are crusted 

● Impetigo (bacterial infections of the skin): Exclude until 24 hours after medical 
treatment has been initiated and lesions are either dry or can be covered by a 
watertight dressing. 

● Conjunctivitis: “Pink Eye”--If reddening of white of the eye or inner eyelids is observed 
that may be accompanied by drainage (pus), itching, or pain, child cannot attend school 
until medical attention has been received and medication has been administered for 
twenty-four (24) hours. 

● Ringworm: Can attend school once treatment is started and lesions are covered. 



● Head lice: Can return to school after hair has been treated and no live lice are present. 
School nurse must see student prior to child returning to the classroom. 

● Scabies: A contagious skin disease caused by the “itch mite.” Child can return to school 
when adequately treated with the lotion prescribed by the health care provider. 

 
References: Missouri Department of Health: Prevention and Control of Communicable Diseases, A Guide for School 
Administrators, Nurses, Teachers, and Day Care Operators (For more information, contact your school nurse) 
 

Should these symptoms develop while at school, the child will be cared for while arrangements 
are made to have him/her picked up from school. If a symptom persists (such as a rash/cough) 
or if a communicable disease is confirmed (ie. measles, chicken pox), admittance may require a 
statement from the child’s physician declaring the condition non-contagious. 
 
If a child is exposed to or contracts a communicable disease, it is essential that this information 
be reported to the teacher. Information of possible exposure will be posted for the class(es) 
involved. If a child will be absent from school because of illness, the Early Childhood office 
should be notified. 
 

Safety and Medications 
 
The staff makes every effort to ensure the safety and well-being of all children. 
 

1. If a child becomes ill after arrival, the parents will be notified so the child can be picked 
up as soon as possible. 

2. Minor injuries, such as scratches, scrapes, etc. will be treated by the early childhood 
staff as necessary. Typical first aid for abrasions and scratches is to wash the area with 
soap and water and then apply triple antibiotic and a band-aid. Notify the school nurse 
if your child has allergies to band-aids or triple antibiotic ointment. 

3. Any serious injury or head injury will be reported to the parents immediately so that 
appropriate action may be taken. 

4. If a major injury occurs, the staff will immediately call for professional help (school nurse 
and/or 911). Parents, designated emergency contacts, or the child’s doctor will be 
notified immediately. 

5. If an emergency is such that immediate transportation to the hospital is necessary, a 
staff member will accompany a child. 

 

If a child needs to take oral medication, including over the counter medication, the following 
procedure, which is consistent the the District’s policy, must be followed: 

1. The medication shall be in the original container with the child’s name and labeled with 
the physician’s prescription. 

2. Medication may be dispensed by the school nurse upon written request of the parents. 
Parents will need to complete a “Medication permission” form. This should include both 
the parent’s and the physician’s signature. 

3. The parent/guardian will deliver all medication to be administered at school to the 
school nurse or designee and will pick up all medications when no longer needed at 
school. Medications are not to be transported in backpacks or on school transportation. 



 

Shoe Recommendation for Preschool for Safety 
Preschoolers love to run, jump, skip, and climb during outdoor play on the 
playground. What they wear on their feet is very important. Preschoolers are 
very active and they need a shoe that can ‘keep up’ with all their demands. 
Flip-flops or Croc shoes provide very little support and can easily fall off when 
the children engage in the preschool activities. Any sneaker-type shoe is a good 
choice for the support and protection that this shoe provides.  

Allergies 
 

We strive to provide a safe environment for all students, including those with life threatening 
food allergies, to promote understanding of their needs to the wider school community, and 
provide guidelines that outline prevention strategies and treatment protocols that allow staff to 
respond to individual circumstances and provide necessary emergency treatment. Management 
of student allergies will be through a team approach, (e. g. parent or guardian, building 
administrator, nurse, and classroom teacher.) 
Please check with classroom teacher concerning any food allergies in your child’s classroom.  
If your child has a food allergy: 
• All teachers and parents who have a child with an identified allergy must consult with 
our nurse. 
• Teachers will check in with the parents of the child with allergies regarding cooking 
projects involving food or other potential challenges if applicable. 
• Parents of all children in the classroom will be notified, if needed. 
• Each situation will be handled on an individual basis. It may be necessary to declare a 
classroom “allergen free.” 
• All staff receive epi-pen training. 
 

Food Recommendations  

 

Snack time is an opportunity for children to sit and relax and enjoy a healthy snack. Children 
engage in small group discussions during these times. This is an opportunity for children to build 
language skills through the communication of thoughts and feelings, practice social skills and 
reinforce table manners.  
• All students will be provided a snack while they are at school. 
• Classes that have children with food allergies will restrict the food allergen from the 
class (if needed). 
• Allergen free tables will be used for children with food allergies during snacktime and/or 
lunch. 
• All children will wipe/wash their hands before and after they eat lunch or snack. 
 
Birthday 
• We enjoy celebrating birthdays with our students! Only non food items or activities are 
allowed for birthday recognitions i.e. stickers, pencils, parent read a book or shares a craft, 
storytelling, child wears a birthday crown etc. 
 
Classroom Celebrations 



• Any food items used at classroom celebrations of learning will be checked through our school 
nurse a week in advance in order to make sure that the food is safe for students food allergies.  
 
Curriculum–based food items (snacks created by children for consumption in the classroom) 
• Teachers will plan ahead and complete a FZECC Food Allergy checklist. 
• The checklist will be approved by nurse. 
* Reminder – no candy for rewards or used in lessons * *NO HARD CANDY, POPCORN OR BALLOONS ARE ALLOWED 

IN THE CLASSROOM* 

Arrival & Dismissal Procedures 
 

1. Families may go to classrooms at 8:15am and 12:15pm respectively. Our school day 
begins at 8:30am for the morning session and 12:30pm for the afternoon session. 

2. Students will be released directly from their classrooms. Families can go to classrooms 
at 11:25am and 3:25pm respectively.  

3. A child shall be released from the facility only to the child’s custodial parent(s) or 
guardian or the person(s) listed in our Student Information System. This policy is strictly 
enforced for your child’s safety. 

4. If your child is covered by a Court Order, we will abide by the Order provided after 
receiving a copy of the Order upon enrollment. We cannot violate the terms of a Court 
Order, and we hope to work amicably with all family members to best serve the needs 
of the child. 

 
Absences 
 
If your child will be absent from school, arrive late, or needs to leave early, please let us know 
by calling the school or contacting your child’s teacher as early as possible. 
 

Change of Information 
 
It is very important that your child’s information be kept up to date. Please report any changes 
including change of address, place of employment, telephone number, doctor, email, or 
emergency contacts to the office.  
 

Visitors to Schools 
 
Parents and patrons of the district are encouraged to visit district schools. However, all visitors 
during the regular school day shall check in at the building office prior to proceeding elsewhere 
in the building. Parent visits to the classroom must be approved in advance by the teacher 
and/or administrator. Any person or persons whose presence disturbs classes or school 
activities or hinders the instructional process will not be tolerated and will be asked to leave the 
premises. 
 

Family Involvement 
 



Families are encouraged to become involved in their child’s education. We believe that a strong 
home-school relationship is essential to the successes of your child’s future. Families, children, 
and teachers benefit from learning and working together. Families are always welcome to visit. 

Please let your child’s teacher know in advance of a classroom 
observation. 
 
Meet Your Teacher and our Celebration of Learning Days are 
planned to familiarize families with our program. The family is 
invited to visit the classroom, meet the staff, and share 
information on these days. More information about scheduled 
Celebration of Learning dates will come throughout the school 

year.  
 

Developmental Screening 
 
Children move through various developmental milestones throughout their life. Screenings 
provide an opportunity to determine how children are meeting these milestones. Fort Zumwalt 
Early Childhood uses the Developmental Indicators for Assessment of Learning (DIAL-4) to 
evaluate across three domains: motor skills, concepts, and language. The screening includes a 
vision/hearing assessment by a registered nurse as well as a personal conference to review the 
results of the developmental screening process. 
 

Parents as Teachers 
 
New and expectant parents will benefit from Parents as Teachers, a nationally recognized 
program. This program will help guide parents through the early years of their child’s life. For 
more information, please call Debbie Morris at 636-474-8069. 
 

Personal Items 
 
The classrooms are adequately equipped with materials of special interest to young children. 
Personal toys, money, and jewelry are to be left at home. It is difficult to be responsible for 
personal play items, as they can be easily damaged or misplaced at school. At various times 
during the year your child will have opportunities to bring a special personal item for sharing. If 
your child attends full day, he/she may bring a rest time stuffed animal and a small pillow and 
blanket. 
 

Clothing 
 

We recommend that children wear play clothes that are practical, comfortable, and washable. 
The staff understands that children will have occasional toileting accidents. To assist children 
with self-help skills, we recommend dressing them in clothing they can zip, snap, and unbutton 
by themselves if possible. 
 

In school, at all times, each child should have at least one set of back up seasonal 



clothes--pants, shirt, underwear, socks--which should remain in the child’s backpack.  
 

We will go outside for large muscle activities whenever the weather is 
not too severe. Be sure your child is adequately dressed so he/she may 
enjoy the outdoor play. All children are expected to participate in 
outside activities. Be sure to put your child’s name on all garments that 
are removable, as there will be many lookalikes. For safety purposes we 
recommend that children not wear loose dangling items (like jewelry 
and long drawstrings on coats) that could get caught in playground 
equipment. 
All children benefit from outdoor play. A physician’s statement is required if a child is to be kept 
inside because of health reasons.  
 

Backpack-We encourage children to be independent. Therefore, we strongly recommend a 
backpack that is easy for your child to manage when putting away his/her own things. Each day 
your child should bring a backpack (large enough for a folder), clearly marked with your child’s 
name, to hold his/her lunch box if in full day, extra clothes, art and important communication. 
Please be sure to check the contents of this bag each night so that you can find important 
notes, view art projects, and so forth. 
 

Inclement Weather/Emergency Closing 
 
At times, extreme weather necessitates closing school. When those conditions exist you will 
receive a phone message through School Messenger. In addition, parents are encouraged to 
listen to the major local radio and television stations. These stations will announce Fort 
Zumwalt R2 School District as being closed, not individual schools within the district. This will 
include the Early Childhood Center. If school is dismissed early due to inclement weather, AM 
session and full day classes will dismiss at 10:30am. PM session and Extended 
Day will be cancelled. 
 

Parking Lot Safety 
 
Safety on our parking lots is of utmost importance. Please help us model 
appropriate behavior and keep all children safe. Students practice safe walking to 
school and are reminded to hold a hand at the time of arrival and dismissal. Our 
goal is to help our children learn to: hold a hand, use walking feet, and stay with 
an adult while on school grounds. 
 

Enrollment 
 

There are both full and half day preschool programs available that are filled first come, first 
served. Enrollment opens in January for the upcoming school year to currently enrolled families 
first for re-enrollment first, then two weeks after to the general Fort Zumwalt resident public. 
 
Tuition invoices are emailed monthly with the first sent on August 1st. Tuition payments are 
due on the first day of each attendance month. Payments can be made by cash, check, or credit 

http://ecc.fz.k12.mo.us/cms/One.aspx?portalId=521512&pageId=4991738


card. Checks are to be made payable to Fort Zumwalt School District and may be mailed or 
delivered to the Early Childhood office at 7898 Veterans Memorial Parkway, St. Peters, MO 
63376. Please write your child’s name on the memo line of the check.  
 
Fort Zumwalt Early Childhood teachers are not able to accept tuition checks. Payment boxes are 
located near the upper level and lower level entrances. Your account will be considered 
delinquent if payment is not postmarked or delivered in person to the Early Childhood Center 
office by the 8th of each month. The child will be subject to dismissal if the account is thirty (30) 
days past due. If payment is not received, the account will be turned over to a collection 
agency. 
Written notice will be sent from the Early Childhood office when a check is returned. The 
account will be charged a $25.00 Return Check Fee. Payments must be made by money order 
or cash after the second returned check. 
 
In the event of student absence, full tuition payment will still be collected. 
 
In the event of school closing due to inclement weather, fees are still due. 
 
Tuition is based on the actual number of days that Fort Zumwalt School Early Childhood is in 
session, and it is divided into equal monthly payments for your convenience. There are no 
charges for holidays or school breaks included in your monthly fees. 
 
If you need a receipt, or a statement for taxes or any other purpose, send a written request 
(email or hard copy) to our full day secretary, TIna Maupin (tmaupin@fz.k12.mo.us). The Fort 
Zumwalt School District’s Tax ID number is 43-60000687. 
 
Full Day hours of operation are 8:30am to 3:30pm. Extended Care is available daily for an 
additional cost of $7.00 per day of morning session and $7.00 per day of afternoon session. 
Extended Care runs 7:00am to 8:30am and 3:30pm to 6:00pm. Spaces are limited in the 
Extended Care program and are filled on a first come, first served basis. 

 
Non-Attendance Days 
 

Full Day Preschool is not open during the days when school is not in session. See calendar on 
our district website for a detailed school district calendar here. Early Childhood follows the 
Elementary School calendar except for Early Release days. Early Childhood is in session on the 
Early Release Thursdays. 

 

Rest Time/Naps 
 

Rest time is observed in our full day program only. The program 
provides a cot for each child. A blanket  and soft doll or stuffed animal 
may be brought from home. Blankets will be sent home at the end of 
each week for laundering and should be brought back the following 
Monday. The children rest on their cots for a minimum of thirty 

https://docs.google.com/spreadsheets/d/1hWQcgAcGgh2pCHeZm-o3MEgWotdo_13MC02MORaWh-o/edit#gid=1110877912
https://docs.google.com/spreadsheets/d/1hWQcgAcGgh2pCHeZm-o3MEgWotdo_13MC02MORaWh-o/edit#gid=1110877912
mailto:tmaupin@fz.k12.mo.us


minutes. Children who do not fall asleep after this time may then engage in quiet play. On an 
individual basis, staff will discuss parental preferences regarding the length of time for a child to 
sleep. 
 

Lunches & Snacks 
 
Breakfast: We encourage children to have breakfast at home with their family. If the family is 
having a ‘rushed’ morning, the child/children may bring their breakfast to Extended Care only. 
 

Snacks: A snack is provided in morning and afternoon session. A snack menu will be distributed 
monthly. 
Lunch: Full Day Preschool children may bring their lunch or purchase lunch at school. If you 
want to purchase a school lunch for your child, you must pre-pay for it. The school maintains a 
lunch account for the child. To meet sanitation guidelines, uneaten food brought from home for 
lunch must be discarded. 
 

Individual Education Program (IEP) 
 
What is an IEP? 
The IEP is a written individual education program describing the educational objectives and 
services to be provided to each child. The objectives and services are determined after a 
thorough evaluation of the eligible child with a disability. Included in the plan are: 

1. Statements about the child’s present performance 
2. Yearly goals 
3. Services to be provided to meet these goals 
4. Conditions under which services will be delivered (where, when, by whom) 
5. How the program will be evaluated  (conferences and progress reports) 

 
Who is the IEP for? 
The IEP is for each eligible child who will receive special education. 
 
When is the IEP developed? 
The IEP must be developed within thirty (30) days after a determination that the child is eligible 
for special services. The IEP is to be determined for the child at a conference with parents and 
school officials. 
 
How often is the IEP developed? 
The IEP may be revised as often as necessary, but must be reviewed and revised not less than 
once a year. 
 
Who is responsible for the IEP? 
The IEP Team is responsible for developing or revising, whichever is appropriate, an IEP for 
every child who will receive special education. 
 
What is the parents’ role in developing the IEP? 



Parents play a vital role in the development of their child’s IEP. The parents’ role in developing 
the IEP may include helping present information on the child’s present level of functioning, 
learning style, previous experiences of the child, and the needs of the parents and child in skill 
development just to name a few. The parents have the responsibility of inviting others who 
they want to attend the IEP. Parents will receive a Bill of Rights describing the rights provided to 
parents of children with a disability. 
 
Who shall participate in the meeting for developing the IEP? 

1. A representative of the early childhood program 
2. Special Education teacher and/or related service providers 
3. One or both of the child’s parents 
4. A regular education teacher representative 
5. Other individuals, at the request of the parent or school 

 
Preparing for an IEP Meeting 
 
The following are only suggestions. They are not things you must do. They are to serve as ideas 
for you to consider when preparing for your child’s IEP meeting: 
 

1. Talk to your child. Find out how your child feels about school. Find out his/her likes and 
dislikes. Ask if there is something he/she would like to do better. 

2. Before the IEP meeting, be sure you understand the nature and basis of your child’s 
needs. Do you have enough information? 

3. Prepare to share what you know about your child. Jot down some notes about your 
child to bring to the meeting, such as: interests, hobbies, relationships with family and 
friends, behavior at home, things your child does well, and things your child has 
difficulty with. 

4. Prepare your own questions. Write a list of questions you would like to discuss at the 
meeting. Bring the list with you. 

5. Find out who will be attending the meeting. The meeting notice you receive will list the 
attendees. Is there anyone else from school or outside of school whom you would like 
to invite? Notify the school if you intend to bring someone from outside of school 
(friend, advocate, outside evaluator, etc.). It should be someone who has knowledge of 
your child. 

6. Be prepared to discuss your expectations for your child. Talk with other parents who 
have attended IEP meetings before attending your own. Jot down what you think your 
child needs and the extent of progress you would like to see during the year.  

 
Suggestion for Participation at an IEP Meeting 
 
The following are suggestions to be considered in participating at an IEP meeting: 
 

1. If at any point you do not understand something, ask that it be restated. Do not hesitate 
to ask for clarification of any detail. 

2. If you do not understand the meaning of a term, ask for an example or demonstration of 



what is meant. 
3. Share relevant information about your child by contributing what you know about your 

child’s skills, interests, weaknesses, and strengths. 
4. Refer to your list of questions and any notes you have brought to see that all issues you 

feel important have been discussed. Ask for further discussion whenever necessary. 
5. Ask yourself if what is planned corresponds to your knowledge of your child’s ability. 

 
 
 
 
 

Public Notice - Individuals with Disabilities Education Act 
 
All responsible public agencies are required to locate, evaluate, and identify children with disabilities 

who are under the jurisdiction of the agency, regardless of the severity of the disability, including 

children attending private schools, highly mobile children, such as migrant and homeless children, and 

children who are suspected of having a disability and in need of special education even though they are 

advancing from grade to grade. The Fort Zumwalt School District assures that it will provide a free, 

appropriate public education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 

under its jurisdiction. Disabilities include autism, deaf/blindness, emotional disorders, hearing 

impairment and deafness, intellectual disabilities/mental retardation, multiple disabilities, orthopedic 

impairment, other health impairments, specific learning disabilities, speech or language impairment, 

traumatic brain injury, visual impairment/blindness and young child with a developmental delay.  
 

The Fort Zumwalt School District assures that it will provide information and referral services necessary 

to assist the State in the implementation of early intervention services for infants and toddlers eligible 

for the Missouri First Steps program. 
 

The Fort Zumwalt School District assures that personally identifiable information collected, used, or 

maintained by the agency for the purposes of identification, evaluation, placement or provision of FAPE 

of children with disabilities may be inspected and/or reviewed by their parents/guardians. 

Parents/guardians may request amendment to the educational record if the parent/guardian believes 

the record is inaccurate, misleading, or violates the privacy or other rights of their child. Parents have 

the right to file complaints with the U.S. Department of Education or the Missouri Department of 

Elementary and Secondary Education concerning alleged failures by the district to meet the 

requirements of the Family Educational Rights and Privacy Act (FERPA). 
 

The Fort Zumwalt School District has developed a Local Compliance Plan for the implementation of State 

Regulations for the Individuals with Disabilities Education Act (IDEA). This plan contains the agency’s 

policies and procedures regarding storage, disclosure to third parties, retention and destruction of 

personally identifiable information and the agency’s assurances that services are provided in compliance 

with the General Education Provision Act (GEPA). This plan may be reviewed during regular school 

hours, on days school is in session, in the office of the Superintendent of Schools. 
 



Local school districts in the State of Missouri are required to conduct an annual census of all children 

with disabilities or suspected disabilities from birth to age twenty-one (21) that reside in the district. This 

census must be compiled by December 1 of each year. This information is treated as confidential and 

must include: name of the child; parent/legal guardian’s name/address; birth date and age of the child; 

the child’s disability; and the services provided to the child. If you have a child with a disability or know 

of a child with a disability who is not attending the public school, please contact Dr. Henry St. Pierre, Fort 

Zumwalt’s Assistant Superintendent for Special Services, at 636-272-6620, ext 18349. 
 

This notice will be provided in native languages as appropriate. 

 

 

Notice of Nondiscrimination 
 

Applicants for admission or employment, students, parents of elementary and secondary school 

students, employees, sources of referral and applicants for employment, and all professional 

organizations that have entered into agreements with the Fort Zumwalt School District are hereby 

notified that the School District does not discriminate on the basis of race, color, national origin, sex, 

age, or disability in admission or access to, or treatment or employment in, its programs and activities. 

In addition, the School District provides equal access to the Boy Scouts of America and other designated 

youth groups. Information on additional prohibited behavior is outlined in Board of Education Policy AC. 
 

Any person having inquiries concerning the Fort Zumwalt School District’s compliance with the laws and 

regulations implementing Title VI of the Civil Rights Act of 1964 (Title VI), Title IX of the Education 

Amendments of 1972 (Title IX), the Age Discrimination Act, Section 504 of the Rehabilitation Act of 1973 

(Section 504), Title II of the Americans with Disabilities Act of 1990 (ADA) or the Boy Scouts of America 

Equal Access Act, is directed to the respective Compliance Coordinator listed below, who oversees the 

School District’s efforts to comply with the laws and regulations implementing the laws and regulations 

cited above.  
 

The Fort Zumwalt School District has established grievance procedures for persons unable to resolve 

problems arising under the statutes above. The School District’s Compliance Coordinator will provide 

information regarding those procedures upon request. 
 

Any person who is unable to resolve a problem or grievance arising under any of the laws and 

regulations cited above may also contact the Office for Civil Rights: 

 

One Petticoat Lane, 1010 Walnut Street, Suite 320 

Kansas City, MO 64106 

Telephone: (816) 268-0550  

Facsimile: (816) 268-0559 

Email: OCR.KansasCity@ed.gov 
  

COMPLIANCE COORDINATORS 



 Jeremy Moore, Assistant Superintendent for Student Services 

Compliance Coordinator for Student Complaints 

555 E. Terra Lane, O’Fallon, Missouri 

636-272-6620 

  

Dr. Jackie Floyd, Assistant Superintendent for Personnel 

Compliance Coordinator for Staff Complaints 

555 E. Terra Lane, O’Fallon, Missouri 

636-272-6620 

  

 

Dr. Henry St. Pierre, Assistant Superintendent for Special Services 

Compliance Coordinator for 504 Complaints 

555 E. Terra Lane, O’Fallon, Missouri 

636-272-6620 

Public Notice - Sexual Harassment  

 

This school is committed to maintaining an environment for its students that is free from sexual 

harassment. Sexual harassment is prohibited and is defined as unwelcome or inappropriate verbal or 

physical conduct of a sexual nature, imposed on the basis of sex, by an employee of the school or fellow 

student. If a student believes he or she is being sexually harassed, the student should bring the concern 

to the attention of a principal. The principal will fully investigate the concern and will notify the student 

and his/ her parents of the result of the investigation. If the investigation substantiates the sexual 

harassment has occurred, the district will take appropriate disciplinary action against the offender. 

There will be no retaliation against or adverse treatment of any student who uses the complaint 

procedure to resolve a concern. 

 
 


